


Please read the application form before filling in the details. Incomplete forms will not be processed. New applicants will be required to complete the UWT funding agreement form if funding is approved. Completing this form does not automatically entitle you to funding. Due to the high number of applicants, we maybe unable to respond to your application request.     
SECTION 1: Details of Recipient Organisation

1. Name of your organization:

Full address

   Person responsible


Email


Telephone


Fax









 1 (a) What is the legal status of your organisation? Please specify your registration number and any national and international bodies you are registered with or affiliated to or a subsidiary of.



1 (b) Funding History

Funding From UWT


SECTION 2: Proposed Project

2.1 Name of the project:
	


2.2 Project Type 

Please tick √ the relevant boxes
	1.Emergency Assistance
	2. Islamic Rituals

	1.1 Assisting in conflict zones
	
	2.1 Qurbani
	

	1.2 Assisting in disaster zones
	
	2.2 Burial
	

	
	
	2.3 Animal sacrifice
	

	
	
	2.4 Ramadan Food (Iftar)
	

	
	
	2.5 Eid Gifts
	

	
	
	2.6 Aqeeqah
	

	
	
	
	

	3.Reconstruction
	4.Social and health projects

	3.1 Mosque
	
	4.1 Widow sponsorship
	

	3.2 Shelter / Houses
	
	4.2 Orphan sponsorship
	

	3.3 Orphanage
	
	4.3 Medical Projects
	

	3.4 Schools
	
	4.3 Water projects
	

	
	
	4.4 Income Generating Projects
	

	
	
	
	

	5. Educational Support
	6. Other – please specify

	5.1 Madrasah / School
	
	
	

	5.2 Quran Distribution
	
	
	

	5.3 General Education
	
	
	


2.3 Project location: where do you intend to implement the project?

	Country
	District
	Town/Village

	Syria
	Daraa
	Almsefra - Aljeza - Sida - Khel - Alhrak - Alsora - Bosra - Albwer - Tsil - Alkarak - Sahim - Nawa - Nimer - Mhajja - Baser Alharir - Naheta - Tafas - Dael - Mzerib - Naseb - Alfka - Alnayma - Ebtaa - Enkhel - Omwalad - Maraba - Omalmayathen 

	
	Rural Damascus 
	Jayrud - Arhiba - Anasiriya - Arsal - Jurud arsal - Wadi Barada  Bayt jin - 



	
	Homs
	Alwaar


2.4 Brief summary of situation and the need for this project/s: 
      (Please use bullet points)
	


2.5 Project summary: 

(2.5 a) Give a brief summary of the Project and how you intend to implement the project.
	Overall Objective/s of Project:

Brief summary of Project:
How you intend to implement this project from start to completion: 

(please use bullet points)




(2.5 b)  Estimated Number of Beneficiaries with break down under this project:

	How will you choose the beneficiaries:

Selection criteria are the following: 
· Under 18 years old Households
· Female Headed Households 

· Households with 3 or more children less than 5 years old 

· Households that include pregnant or lactating woman
· Old people over 60 years old

	Total Number of Beneficiaries
	Total Number of families

	33,000
	6,600


(2.5 c) Needs assessments / Surveys
Please submit with the Project Proposal any needs assessments or surveys undertaken.
2.6 Work Plan 
	Stages
	Start date
	End date
	Outcome
	Means of Verification (MOV)

	Example: Undertake needs assessment
	01/01/12
	31/02/12
	Needs assessment carried out and beneficiaries indentified
	1.Survey report

2.Beneficiary list

	Stage 1

	
	
	
	

	Stage 2


	
	
	
	

	Stage 3

	
	
	
	

	Stage 4

	
	
	
	

	Stage 5

	
	
	
	

	Stage 6

	
	
	
	

	Stage 7

	
	
	
	


2.7 Budget break down
A detailed financial breakdown of project costs will 
	Activity
	Unit price
	Total quantity required
	Total price
    £ ($)
	In GBP £

	Example:  Food item  Rice 
	50JD per kg
	200
	10000
	9,009

	1. Providing food packs for 6,600 families.
	$50/ average Per family
	6,600
	330,000.00
	275,000.00

	Direct Cost (1
	
	
	330,000.00
	275,000.00

	2. Operational and Admin Cost 

@ 6.00%
	
	
	19,800.00
	16,500.00

	3. Transfer Fees @ 3.80%
	
	
	13,292.00
	11,077.00

	Sub-Total (2+3)
	
	
	33,092.00
	27,576.66

	Total Cost (A)
	
	
	363,092.00
	302,576.66

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




(2.7 a) Total amount requested from UWT




 

The above project is based on the planned budget as set by UWT head office.  In the event when the planned levels of funds are not available, then the project will be completed accordingly to the funds which are available, this will then be reflected in the project completion report,



(2.7 c) Time scale & duration

	Project Start Date
	Project End Date
	Project Duration (month)

	
	
	


3.3 Feedback Submission
	When will you provide all the feedback report?    (Please specify date)
	


(2.7 d) How will you ensure progress of the project:
	Stage
	Action

	
	

	
	


SECTION 3: Essential documents
3.1 Following essential documents needs to be submitted along with the PPF
	An acknowledgment receipt of the payment within 14 working days                      


	

	Where applicable at least three quotations for bulk procurement within 14 working days


	

	Bank name, account number along with names and address of signatories


	


3.2 UWT is accountable to its donors and for this reason we require publicity materials which demonstrate that projects were carried out satisfactorily. 

Please tick √ the boxes for feedback which you will be able to provide upon completion of the project.* 

	The UWT Project Completion Report Form (PCR) duly filled
	

	A full financial statement  
	

	Invoice(s)
	

	Envelop size photographs (With UWT Logo or Name)
	

	Beneficiary List with fingerprints or signatures
	

	Beneficiary Statements (One is essential)
	

	Desirable:
	          Video
	
	Newspaper article(s)
	


	For Orphan, Widow and Family Sponsorship Projects, we also require individual reports for the sponsored including photos, details, and progress reports with updated photos at the minimum every 12 months. Where a sponsorship ceases, a replacement will be required


SECTION 4: Declaration of intent

I confirm, on behalf of____________________________, that to the best of my knowledge all answers to the questions on this form are accurate. If the application is successful, we will only use the funds for the project outlined in this application unless otherwise agreed in writing.
We declare that we do not provide material support or resources to any individual or to any organization that we know, or have reasons to believe, that the individual or organization advocates, plans, supports, sponsors, engages in, or has engaged in any act of terrorism, or any act subversive to any state, country or of discipline.
	Signature:

	Signature:

	Name:  
	Name:

	Date:  
	Date:

	Position: 
	Position:


	For UWT official use only

	Project 
	Amount
	Date Received

	
	
	

	Recommendation R & D Manager:



	Signature:

	Date
	

	

	Project Approval

	Comments:


	Approved
	Yes
	
	No
	
	Deferred 
	

	

	Trustees Signature:

	Date
	


Please return to: Ummah Welfare Trust, 578 – 600 St Helens Road, BL3 3SJ, UK       Email: projects@uwt.org
Project Proposal Form For Emergency Relief, Education and Development projects
















































































Is the first time that you are requesting funding from UWT?  





If YES the following must be submitted with the PPF:





Registration Document/s 





Copy of Yearly Accounts 





Your application will not be processed if any of the above documents are not submitted.























Have you applied for funding from UWT in the past?


 


If yes, please specify the first application date:








Exchange rate used:    £1 =  





GBP 
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